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ENROLMENT APPLICATION
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Pre Kinder Group: It is our policy that your child will have turned 3 years old by January 1st.

Kindergarten Group: Your child must be 4 years old by April 30th of the year attending Kindergarten, but we recommend that he/she is 4 years old by January 1st.																Year Attending

1. Pre Kindergarten – the year your child turns 4                    		……….……….

1. Kindergarten – the year your child turns 5 or 6				……………….
 (
CHILD
’
S DETAILS:
SURNAME
_____________________________
GIVEN NAMES___________________________
DATE OF BIRTH
____/____/_________
MALE/FEMALE
ADDRESS__________________________________________________________________________
SUBURB______________________________
POSTCODE_____________
EMAIL ADDRESS__________________________________________________________________
)







				
DATE OF BIRTH.....................................................  		  SEX:	M / F



 (
PARENT/GUARDIAN DETAILS:
SURNAME
________________________
GIVEN NAMES_______________________
RELATIONSHIP TO CHILD____________________________
PHONE (HOME
)_
___________________
MOB_________________________
Do you have a Pensioner/Healthcare Card?   YES/NO
Expiry Date____________________
)





ADDRESS.........................................................................................................................

...................................................................POSTCODE...................................................

TELEPHONE NUMBER....................................................MOB.....................................


I declare that I have read and understood the enrolment policy outlined in the information sheet and that the information provided by me is true and correct.

SIGNED............................................................DATE.....................................................

PLEASE COMPLETE AND RETURN WITH A COPY OF BIRTH CERTIFICATE, TOGETHER WITH THE APPLICATION FEE OF $10.00 FOR EACH CHILD.
				
St. John’s Kindergarten
9 Toorak Avenue, Croydon Victoria 3136. Telephone (03) 9723-4119
Email:st.johns.croydon.kin@kindergarten.vic.gov.au

Office Use Only
Date Received:				Receipt No:				Cash/Chq/MO

[image: ]






ABOUT ST JOHN’S ANGLICAN KINDERGARTEN

Address: 9 Toorak Avenue Croydon 3136
Phone: (03) 9723 4119
Fax: (03) 9723 4119
Email: st.johns.croydon.kin@kindergarten.vic.gov.au
Website: www.stjohnskindergartencroydon.org.au 

Kindergarten Groups (4 and 5 year olds)
 Attend: 10.45 hours per week 
Fee Structure for 2012
 Cost: $255 per term for 3 terms (no fees in term 4)
discount for Health Care Card holders

	Red Group 
	Blue Group

	Tuesday	          8.30 am – 12.15 pm
	Tuesday	             1.00 pm - 4.30 pm

	Wednesday	           8.30 am – 12.15 pm
	Wednesday		1.00 pm - 4.30 pm

	Thursday		 1.00 pm – 4.15 pm
	Thursday		8.30 am – 12.15pm




Pre Kindergarten Groups (3 and 4 year olds)
Attend: 4 hours per week
Cost: $295 per term for 3 terms (no fees in term 4)

	Green Group 
	Purple Group

	Monday                        1.00 pm - 3.00 pm
	Monday		10.00 am - 12noon

	Friday		            10.00 am - 12 noon
	Friday			1.00 pm - 3.00 pm




St John’s policy states that children attending Prekinder must be 3 years old by January 1st.

There is a $10 non refundable application fee.

The educational programs at St John’s Anglican Kindergarten support the philosophy of indoor/outdoor sessions. This programming model encourages and promotes children’s independence, decision making and develops concentration whilst building positive attitudes and increasing their self esteem. Most importantly it provides the opportunity for expended periods of non interrupted play! 

Play is the basis of all children’s learning.
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ENROLMENT POLICY
 

1. AUTHORISATION

This policy was adopted by the St. John’s Kindergarten Committee of Management at the Committee Meeting on 7 December 2009.

2. REVIEW

This policy shall be reviewed every 3 years, or earlier, as required.

3. POLICY STATEMENT

St John’s Kindergarten (“the Kindergarten”) is committed to:

(a) equal access for all children, based on the selection criteria set out in this policy;

(b) compliance with the Children’s Services Regulations (Vic) 2009;

(c) compliance with the Department of Education and Early Childhood Development funding requirements relating to the enrolment of children in government-funded kindergartens; and 

(d) maintaining confidentiality in relation to the details on enrolment forms.


4. ELIGIBILITY

(a) The Kindergarten offers a Pre-Kinder program and a Kinder program.  There are two Pre-Kinder groups (with 22 placements available in each group) and two Kinder groups (with 27 placements available in each group).

(b) To be eligible to attend the Pre-Kinder program, children must be three years’ old by 1 January in the year of attendance and should capable of using the toilet without assistance.

(c) To be eligible to attend the Kinder program, children must be four years’ old by 30 April in the year of attendance.  However, the Kindergarten strongly recommends that children be four years’ old at the start of the Kinder year.


5. APPLICATION FOR ENROLMENT

(a) Applications for enrolment are taken at any time.  The application form is available from the Kindergarten or the Kindergarten website: www.stjohnskindergartencroydon.org.au.

(b) A non-refundable enrolment application fee (currently $10.00) is payable when submitting an application for enrolment.

(c) Each child may apply for one year of Pre-Kinder and one year of Kinder and may not apply for enrolment in the Pre-Kinder program and the Kinder program in the same year.

(d) Siblings: it is important to ensure that a separate enrolment application form is submitted for each sibling.

6. SELECTION CRITERIA

The selection criteria to be used, if there are more applications than places available, are:

(a) Pre-Kinder

(i) children who are repeating the program, provided they have elected to repeat prior to the end of Term 2;
(ii) children who were offered a placement in the previous year but deferred their placement or withdrew from the program prior to the end of Term 2;
(iii) date of receipt by the Kindergarten of the enrolment application form and non-refundable enrolment application fee.

(b) Kinder

(i) children who attended Pre-Kinder in the preceding year;
(ii) children who are repeating the program and have received funding from the Department of Education and Early Childhood Development for a second year;
(iii) children who were offered a placement in the previous year but deferred their placement or withdrew from the program prior to the end of Term 2;
(iv) siblings of children who have previously attended the Kindergarten (provided an application for enrolment form has been submitted);
(v) the applicant’s date of birth (from oldest to youngest);
(vi) children who are repeating the program and have not received funding from the Department of Education and Early Childhood Development for a second year.


7. OFFERS

(a) A letter of offer notifying applicants who have been successful in obtaining a placement will be sent in the first week of June in the year preceding attendance to the address on the enrolment application form.

(b) A waiting list will be kept.  Any vacancies arising due to non-acceptance, cancellations, deferrals or withdrawals, will be offered to those children on the waiting list according to the selection criteria set out in paragraph 6.

(c) Failure to respond to a letter of offer by the due date will be taken as non-acceptance and the place will be offered to the next child on the waiting list.

8. ENROLMENT

(a) Enrolment is confirmed by returning the acceptance form and non-refundable acceptance fee (currently $80.00) to the Kindergarten by the due date.  

(b) When accepting an offer, parents are given the opportunity to nominate a preferred group/session time.  Group/session preferences will be processed according to the date of receipt by the Kindergarten of the acceptance form and non-refundable acceptance fee (that is, “first in, first served”).

(c) In finalising group allocation, however, the Director will consider a range of factors, including:

(i) the special needs or circumstances of a child or family;
(ii) gender balance; and
(iii) group dynamics.

(d) The final decision regarding group allocation rests with the Director.  While every attempt will be made to accommodate preferences, this is not always possible and cannot be guaranteed.
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